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ARVAC, Inc. promotes self-sufficiency and provides pathways out of poverty for individuals, families, and communities.



	Job Description

	
	

	Title:
	Teacher 

	Business Unit/Delegate:
	Pathways to Learning 

	Department:
	Early Childhood

	Reports To:
	Center Director

	FLSA Status:
	Non-Exempt

	Full Time Equivalent:
	Full-Time

	Date Approved/Revised:
	7/2/2024



Mission Statement:
ARVAC, Inc. promotes self-sufficiency and provides pathways out of poverty for individuals, families, and communities.

Job Summary:
The incumbent will be responsible for providing attentive and high-quality care to children aged 6 weeks to 5 years in our childcare facility. The Teacher will create a safe, stimulating, and engaging environment that promotes the physical, emotional, and social development of each child. You will supervise children during transition periods, providing a secure and nurturing environment. Your duties may include overseeing recreational activities, assisting with meals, and maintaining a clean and organized space. Additionally, you will collaborate with other staff members to ensure a smooth transition between care and classroom activities, fostering a positive and supportive environment for children to thrive.

Essential Duties & Responsibilities:

Childcare Provision
· Understands the development of self-regulation in infants-toddlers as well as age-appropriate expectations for pro-social behaviors. Creates a nurturing, responsive environment that promotes positive self-concept and development of social and emotional competencies.  Observes closely and with understanding to determine possible causes of challenging behavior, implementing preventive measures, teaching children new social and communication skills in partnership with families. 
· Implements child-centered daily routine, curriculum and learning environment that encourages the development of age-appropriate positive social interactions, active exploration/ engagement in learning, and self-motivation (curiosity) to promote development in all domains for children of all abilities.
· Ensure safe and secure environment for all children 
· Creates partnerships with families to establish positive interaction patterns in program, school, and home. 
· Supporting the social and emotional development of children and using “positive guidance” approaches to dealing with challenging behaviors.

Program Implementation
· Follow the program curriculum providing ample opportunities for natural play and hands-on experiences that reflect the learning styles of individual children in the group.
· Establish and maintain a safe, healthy learning environment.
· Provide positive guidance and discipline supporting children as they acquire readiness skills for kindergarten and beyond.
· Feed all infants on demand
· Hold all non-mobile infants during feeding
· Supervise all classroom and outdoor activities.
· Understand regulations associated with the prevention of disease and injury, including proper diapering procedures, the exercise of universal precautions, and the prevention of contamination.


Communication and Service Coordination
· Share pertinent information with Center Director ensuring coordinated services to meet the needs of individual children and families. Participate in case conferences as appropriate.
· Maintain regular contact with parents and complete appropriate documentation (e.g. daily reporting on infant sleep, eating and elimination).
· Provide regular updates on children's activities, development, and any relevant concerns.

Ongoing Monitoring and Self-Assessment
· Conduct daily health checks.
· Assess children on an ongoing basis. Gather and organize anecdotal notes into the key goals and objectives and document 
· Work as a teaching team to analyze child outcomes on a classroom basis twice yearly, consult with leadership and make adjustments to curriculum planning and implementation as needed.

Record Keeping and Reporting
· Request supplies as needed and participate in classroom/program inventory as requested.
· Gather and maintain individual, family and classroom data for documentation, on-going assessment, evaluation and record keeping for successful individual and program planning.

[bookmark: _Hlk170816709]

Non-Essential Duties:
· Sweeps/Mops classroom
· Follows center/playground cleaning schedule
· Completes laundry as needed 
· Performs any and all other duties as assigned

Job Specifications:
To perform this job successfully, an individual must be able to carry out each essential duty in a satisfactory manner. The job specifications listed below are representative of the education and experience as well as the knowledge, skill and/or ability (KSAs) required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

Requirements:
· High School Diploma or GED/CDA preferred
· Experience working with children and families in ethnically diverse communities
· Physical exam and background checks are required for this position.
· Must have a valid driver’s license and reliable transportation.
· Maintain certification in CPR and First Aid
Knowledge, Skills, & Abilities:
· [bookmark: _f7yxtihvrac2]Knowledge and understand of infant and toddler and PreK behavior 
· Ability to interact effectively with people from diverse backgrounds.
· Ability to communicate effectively, verbally and in writing.
· [bookmark: _gjdgxs]Demonstrated computer literacy skills, using MS Office applications and other basic data systems including internet navigation.
· Must be honest, dependable and able to meet deadlines.
· Self-motivated and able to work independently.

Physical Requirements: 
· Ability to stand most of the time with some bending and reaching.
· Ability to stand, walk, and bend periodically.
· Ability to engage in repetitive movement of wrists, hands, and fingers – typing and/or writing. 
· Ability to work frequently at close visual range (i.e. preparing and analyzing data and figures, accounting, transcription, computer terminal, extensive reading).
· Ability to receive and respond to oral communication.
· Ability to exert up to 10 pounds of force to lift, carry, push, pull, or otherwise move objects. 




Work Environment: 
· Work is generally performed in classroom environment. 
· Noise level in the work environment is moderate to occasionally loud 
· Standard office equipment generally used includes:
· Telephone
· Personal Computer (monitor, keyboard, and mouse) or Tablet
· Printer/Photocopy Machine
· Calculator
· Fax Machine
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We are an equal opportunity employer committed to creating a diverse and healthy workplace.
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